Case 1 :05-cv-01784-RJL Document 13-3 Filed 04/02/2007 Page 1 of 78 



CAMILLERI EXHIBITS 



Case 1 :05-cv-01 784-RJL Document 1 3-3 Filed 04/02/2007 Page 2 of 78 






COVERNmiNr OF THE DrSmiCi OF COLUMBIA 
Office of the Ch*ef FinaitctaJ Officer 



M E M O U A N j> t M 



TO: 






^^c)^ 



FROM: f/ Diane M, Cam; lien JSt*^^^^ 

Acting Director. Qov^^cni Business and rUimm Caphai 



DATR: 



f December ( 0. 200^ 




SUBJECT; Proposed Restructuring of the Omce of Goveninient Bui^tncss aixj 
[Iiunnn Capital (OGBnC) 



Based on the go^i of the OHice of the Chief i-imncial Officer to normalize as finoDcial ope liions and 
sireanihac/ improve the ovcmll adnnnistuuivc iuncUon svitiirri the OCIO. a proposed rcstru uirini^ h 
I yu >f >i>sc d f( j r O (" \Bll C , 

Ihe currcni strucnire of die dhision (sec Attachment l) is mt-fficient and lop heavy with M:magcn^.eiii 

and Supervisory Service (MSS) ptisi lions, rhirtv-six percent of the ciirrent .staff arc in the ■i.incr\'isory 
catciH>ry. >ci very fcvv ofUicni meet ihc eslablisiicd MSS critcna. hA<m\ of itie posiuon^ in die 
JrvLSion arc in^^roperly cinssificd 'dnd/or ^jx^ulcd and accurate poskton dcsejiptions :jrc iavur'y 

uiuvaihihic. MifSt oldhe positions m the current Hnnian Resources iuncrion arc generalise -xnd arc 
siafled \Mxh employee?^ who. for the mosi part, bad no previous cxpcricaee u\ Hinnan Keso rces bclbre 
ennntig io [his oryanizauon. 

Because oi~ issues vAih rcspeci to organizauonai pei'&nnanec and chaogiog mission focm, * is 
reoommcnded ihaT all pusiUcms in (K.iBfR^ he aho!?shed. A new OigaiKx;:it^r4L veilh pi'opcr / elassificd 
end graticd posidons has h^cu. oudin^?d Ui .Anaehmenr 2. d"he new organization of Manage cm and 
AdnHnislraiioa (\lv^:A; \^]d enhance operaung cfueicocie:^ and rat;^e die kvd of proies:^a:)e atf-a'n with 
tae orcatinn. ol posir!i>rt^^ ;>['>eeiHe to the [^ei.-d ^>f the tirea.n?zraKai being seia'kaai: 

u^ a^kliden ru the ahoHahaiCnl of posiuotis yi OlrBfK.-. the (general Services Uno ir (Jiraa. anl CiX 
Reveaae will be ciixdoai:d aiid organ i:^aidooall> ree^iabiished in M^A. One p(>^ihoa in '?'; -isury ami 
^,>ae io Faianead (.)vHaa^aai> a/K^ Systems wdl ;.i!;so f^e arH>l;:^Jied. as die duoes are |:Himaruy >"elaual lo 
JrAMi^ and ir:e:^aeoae:' ^^e^^■a;e^ These djaeOoh:^ \^id be c<K^>^;aK!ate<.^ m MS: A aader Pie ■■\;:Ci<.>r ^a 
Sapoor* Scr^'H:e-e 









Case 1 :05-cv-01 784-RJL Document 1 3-3 Filed 04/02/2007 Page 3 of 78 



Proposcil ResrniCLuruig of Ihe Ofllceof Govexi^mem Husmcss anc 

Human CdpiUii (OGBIIC) 
December 1 0. 2002 



A $\n-nm.ir\ofih<: proposed changes in the ov^anhutv 



\m 1$ as ^oIjow^: 

^ Rcduct^d the number or po^amns in the various org-mization^ (mcrudim (KIBH' ^ OTR 
<)FUS, ajKi OFl) by i3 (m>m 53 U> 40) <n<>te: thi.^ incJxKlc^ one Artorn^^ jx^siti( n! 
TnmUhrrcd lo chc Genera! Counsel), 

* Reduced Uie nanibcr of MSS positions in various organizations by 9 (iVon^ i 7 h g). 

* Reduced tiic number of direct reports (o thx: Director ofMScA irom 8 i» 4, 

^ Aligned ^11 Himian Resoiuvcs (OR) activiric.^ ttmfcr the HR division (eun en iK : .rcjid 

* .Viignod all facilUies type duties (relating to drfving/'mcssenger .service) inider U-; ne\v 
Support Services Division m<A leveled the gmdc^/respons-ibiljticK. 

* Kec]a,s:>iricd all IJR professional poijkions into specmlty areas (l.abor Rcbtions. 
Classification. Compensation and Benelhs. and Staffing and Recnntmcnt) and I /volcd the 
i:XUijo Structure. 

* HxsinKiViVcd the en lire Pmcuremcnt area into i wo specific r^j^)aii)ns of'o ) Coni :aois md 
(2) Prociircmcnt and leveled th^ grade and supenii^ory structure, 

* ^^^^^trucrurcd the Trainmg md lyevolupmcnl runciion to conic under the J-iuman , Resources 
Division, leveled rhe grade sn liciurc. kmd recla:>suled die posidcins- 

Another sigmtic^nt change is a redact on In ilie anH>unt of personal driving servicer mw o. iered to 
senior iTJaaa^crs. executives throughout ihc OCFO, Instead. ;^ shiiide ^ciVK:e will be. procul^d. 
altou'ini^ all OCFO employees and managers to b^ traihsporled between oia' four primary oidces m 
dinuKown DC. Driving services will vcnmm avaiiabfe for tlie CIT) and on a Vnuhcd basis '< r 
DepiJtic^/ Associates m special circum^anccs. in addition, the i^uppo-rt services clerks wili v- selected 
from special hiring sources to begin bidldini; a program \o ^aripiay ihc disable<i. 

'I he ivs^idi oiihc ch^inp^s will be a proiecled annualized cost saving of S674,984, Tiic ovccdf loss of 
posdion:< '.sill not impact ihc service dcHvery io ihc OC)-0 oigumzmim and in met. should nnprovc jhc 
level cf -service prov!ded by establishing mc proper lype^ o( po^nkms-hx diiiies to be perlt ^arcd and 
rccnulir^g for cxpcrh^nc^d professionals to iiU the po^dions. 

I he v^^mmciuru}^ \vd[ he accornplishcd by (I ) aboii^ihing all posaions in ihc eunvo! organi -.lOou il) 
posung i\\c \a=c:aic;cs ai ihc ^e^v <^rgnniz:;liun f^K' cofTC'^^'non naUa-rcd and eXM^rnnl) and r '■ 
a.^rn;UKuaHfS ^d ah c>ap?oye^s in lUc ^nn^ni orL^ardv;aioa wh<; are noi :4c!ecied f"^r a coniaii >na ^x^siuon 
-■< [he orio 
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i'roposcd Restructunag of tl^c Office oiXjovcrnaiein Business md 

Human Citphal (OGBIK!) 
December 10.2002 



ir vou have nny<:juesUons or need additional intbrmatn^n. please caH mc at (202) 442-BMO 
RcstRK'turing a^>|>rm 



<r' 




(^'lucrFiriancTal DiHcer 






Ai\:\chmcnts 

Old Organization ("hart (Goveranicni Busincs.s and Huiiutn Capital ) 

New Orgaru/ation Chan { Vlajiagenient aad Administnuioii) 
>}\d vs. New Strueiurc Smnmar^ 



iJ^O to ^ I 



Case 1 :05-cv-01 784-RJL Document 1 3-3 Filed 04/02/2007 Page 5 of 78 



VACANCY ANNOUNCEiMENT 
AD-R55-MA017 



D 



Agency: 
Division/Unit: 
Position: 

Series/Grade/Step: 
Salary Range: 
Area of Consideration: 
Opening Date: 
Closing Date: 
Number of Vacancies: 



Office of the Chief Financial Officer 

Ofice of Management and Administration 

Lead Support Services Specialist 

DS-342-H - 

$39,805-51,308 

Unlimited 

12-13-02 

01-03-03 

Two (2) 




BRIEF DESCRIIJTION OF DUTIES: 

Provides one or several of a variety of support services, including space management property 
management, pubhshmg services, supply management, mail service, facilities and eqiipment maintenanra 
and transportation. Coordinates workspace matters, such as planning for office layouts, relocation of staff 
and equipment, construction/ renovation of work spaces. Assures that work performed by contractors in 
accordance with applicable requirements. Coordinates building access matters, such as keys securitv 
cards, work identification badges, and parking permits. Coordinates operation of a fleet of £0 vemment 
vehicles. Maintains inventory of OCFO assets throughout the OCFO. Coordinates special events and 
oversees the set up of facilities, fiiniiture and equipment for OCFO functions. 

Qualifications Requirements: 

Specialized Experience: One year of specialized experience equivalent to at least the next lower level in 
the noimal Ime of progression that demonstrated knowledge of the methods and procedures for providins 
or performing a vanety of fimctions and services applicable to the position to be filled Ability to plan 
organize, and control work involving diverse activities; ability to gain cooperation and coordinate the ' 
work of others; and skill in oral and written communications. 

OR 
EDUCATION Graduate Education: Major study-public administration, business administration 
mdustrial engineenng, industrial management, or other administrative or management fields related to the 
position to be filled. 3 years of graduate-level education or a Ph.D. or equivalent doctoral deeree is 
credi table for GS- 1 1 . 

Note: Equivalent combinations of education and experience are also qualifying for grade levels for which 
both education and experience are acceptable. 

SUBMISSION OF RACKING FACTORS: The following ranking factors will be used in the evaluation 
process. All applicants MUST respond to the ranking factors ON A SEPARATE SHEET OF PAPER 
PLEASE SEM) AS AN ATTACHiVrENT TO YOUR RESUME OR APPLICATION. Please 

describe specific incidents of sustained achievements fi-om your experience that show evidence of the 
level at which you meet the ranking factors that have been determined to be of importance for the position 
for which you a-e applying. You may refer to any experience, education, training, awards, outside 
activities, etc. that include the degree to which you possess the job related knowledge, skills, and abilities 
descnbed in the ranking factors. The infomiation given in response to the ranking factors should be 
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complete and accurate to the best of your knowledae VAIl imv Tr, cccn^.,^ 

FACTORS MAY ELWUNATE VOU fSSm CONsilSSN "^ ^° "■'- '^^^^-^^ 



Ranking Factors: 



I . Thorough knowledge of the concepts, practices re^uIaHnn^ on^ .^t- • 

management programs. 2. Knowledge oft^ndnc^^^^^ ^ ?'' ""'""^"^'^ ""^ ''^^ '''^'^ 

associated with support services functions (erp'oS^';!„T"r ^'^"^^"^"^' Po'^'<^^^=' ^nd techniques 

op«-atio„s, etc.) 3. Strong interpersonal slt^T^oZ^^T^^nT^Z^ T ""^' "^'^^^^"^ 

techniques and methocTs in order to develon/n^r«,.nH / • P ^^ '^'^^ communication 

.o soUcit or provide .nforn,a.o;iL^1S;^SrfS- ulSr^'::;.? '"""™-"'™ --• ^'^ 

for which you are applyi'ng, and (2)TJ^7jlZTZ'^-'''''T''' """"^^ »" *= P^^"™ ""= 
appUcan.3 n,us, al* atLh an appl catiM ^ST^ f r v5 "" "^'"^ '""°''- '""""^ 
Pennsylvama Avenue NW Suite 209, wiSX mZJI"" '^r'""' '°^ Tanya High. 1350 
must b, received by the clcing date of fte tS^^emem """"'^^ ''"" "'-"^^- Application. 

m-STs" "'" "'""' --mn>odatio„. in fte appUcanon p^cess should conuc. the OCFO at (202) 

s"p^i^i:,rc;^p^Scrt:::^^^^^^^^ -«■ - ocfo .„« 

with the application. To be granted ore^^r! , ' ^^^^^""P' «r P^^of of D.C residence 

(2) submit a'clai. fonn or ^of^Trt^lIZl^kZ^lZ.^^^^^^ '^f' ''' ''' '^'''^^^^' 
lawtopreference, preference w.n not .^^.. unlesTthtS^^tra^f^^^^^^^^ ^^ 

NOTICE OF NON-DISCRIMINATION 

In accordance with the DC Human Rishte Art nfiQ77 ^ . 

1401.01 ei seq., (Act) the Dis^c^Tf oSLt /i !'."" '^^"'*"*^ ^•^- ^^^"^^ Code section 2- 
race, color, r l^on, Liona^^onif sef at ^^^^^^^ d^scnminate on the basis of actual or perceived: 
familial status, fanuly responsiblL:^^^^^^^^^^ --^^ --tat.on, 

place of residence or business. Sexual harassmenis a for^l^^ ■"^^'^''^' """^'^ °f income, or 

by the Act. In addition, harassment base^rnTiy of 1 a^^^^ "^'^^ '' ^^^^ ^^^^ifaited 

Act. Discrimination in violation of thf Act wi^L/belf/Ifv^^^^^^^^ ''''='°"'' '' P'""^'^'''^ ^^ *« 
action. '" "''* ^^ tolerated. Violators will be subject to disciplinary 

Emproyment with the District of Columbia Office of the Chief Finn««.i nrr rr^^r^^ 

easure of the Chief Financial Officer. A background nv^^fiiHLr? /' ^^^^^^ '' '' *" 
^mployees. The OCFO is an equal opportunity fmo^^^^^^^^^ T ^'^^ ^°^ ^" ^^^^ 

any part of their application may be JoutdffLToVhfl.fh^^ r ""^''''^^ '^^' ' ^^^* ^^^^^^^"^ ^" 
(D.C. Code I-6I7 I fd){I) et seq (imSZnATr^ T' ""' ^^' '^""^ *^™ ^^^^ *«y begin work 
— ' ■"■ ■ ^<^^«^^^.q;(1991 Repi). Apphcant understands that the making ofa false statement 
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allowed by law or MayomI order. Applicant consents to the release of information regarding his/Tier 
smtability for Distnct of Columbia government employment by employer., schools, law enforcement 
agencies and other mdmdua^ and organizations to investigators, personnel staffing specialists, and other 
authorued employees of the Distnct of Columbia government. Applicant certifies Li, to th^ best of 
hi&'her Knowledge and belief, all statements are true, correct and complete. 
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I>ecember31,2002 




interview Panel 

Suite209 '^''^''^ 

Wasi/DgjoD, D. C. 



By Way of ihjs Icihfer 

factors, I am suhm.vl-*^*'^*'^ ^**'''"» attached resume o»^ 

'ocally and inhi-nationaJh- Vh P^" 30 years, throajb ^1-t Snpport 

While a.s,g,ed to rn^T""^' "'"' «"'"Vcomm»^;.fl"'"' ''"'«». 
CommuDicaHon, r ^? *^»°«'a«e ia a. de Ja2r„ ? " "P^'-^hons. 

uuicanons Coordinalor In Fn*. ." '™' ' served a« fh. 

TeIecon,man/«tf„„5, (ffiS^^ ""''■"'^' B"^iHaD """""^ 

I iave abo served as fJhe General c ■ 

'» support operations, at oXd JT',"' °"'«'- ^'•' Post SecuriK, ^ 

^^''^^ ^^SarraiAm^r^^^'^ «• --fates a„ .:Lt""T "ZT 



■» «• !■ » 
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With domestic operations, I have extensive experieace in support and 



management services. 



In addition, I bring the following capabilities: 

" sms^ ^°^'y«^«»' communication, interpersonal, end negotiation 

■ Fluency in Spanish and Portngaese, 

c?n WwoTJfaV-^i" n^^ bac^round that are required for me to 
cmitinne working at The Office of Tax and Revenue as a support soecialkt 
I Thank you for your consideration. ^wpport specialist. 

Smcerelva a 

Walt^. Thomas 
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feiF?|jP€|;0 USE ONLY 



2m 




p^~3 m 



I '09 



Office of the Chief PInancial Officer 
Applicatloa Transmittal Form 

EMPLOYEE NAME: A /^/jJ^ fAsf ^^^f 

CURRENT OFHCE: /^Jt^nu^S^ y&h/Vtt JM^ 

VACANCY ANNOUNCEMENT M?MBER:>?D -' Alf- /M ^ /? / 7 
POSITION APPLIED FOR: X^^ /<Cffi^\^ ^ 
GRADE LEVEL: j)_^ J ^iCt''* / / ^'^ 

I am attaching the following required paperwork to apply for the vacancv 
announcement noted above. fpv ««r oie vacancy 

X RESUME OR DC FORM 2000, EMPLOYMENT APPLICATION 

^ STATEMENT ADDRESSING RANKING FACTORS 

I understand that I must submit this appUcation paperwork by the closing d.f« «f 
the announcement in order to be considered for the poXn. ^ **^'' **^ 

Applications are to be sent to: 

Ms. Tanya High 

Office of the Chief Financial Officer 
1350 Pennsylvania Avenne, N.W. 
Suite 209 

Washington, DC 20004 
FAX: (202)737-5258 
l^BONEi (202) 727-2476 



Cc: Applicant 
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VACANCY ANNOUNCEMENT 
AD-RS-iVrA017 



Agency: 
DivisiQDfUmt: 
Position: 

Series/Grade/Step: 
Salary Range: 
Area of Consideration: 
Opening Date; 
Closing Date: 
Number of Vacancies: 



Office of the Chief Financial Officer 

Ofice of Management and Administration 

Lead Support Services Specialist 

DS~342-1 1 - 

$39,805-51,308 

Unlimited 

12-13-02 

01-03-03 

Two (2) ■ 




BRIEF DESClU^I ON OF DUTIES: 

Provides me or several of a variety of support services, including space management, property 
management, publishing services, supply management, mail service, facilities and equipment maintenance 
, and transportation. Coordinates workspace matters, such as planning for oiSce layouts relocation of staff 
Old equipment, construction/ renovation of work spaces. Assures that work performed by contractors in 
accordance with applicable requirements. Coordinates building access matters, such as keys security 
cards, work identification badges, and parking permits. Coordinates operation of a fleet of government 
vehicles. Maintains inventory of OCFO assets throughout the OCFO. Coordinates special events and 
-oversees the set up of facilities, furniture and equipment for OCFO functions. 

Qualifications Requirements: 

SpecjaMzed Experience: One year of specialized experience equivalent to at least the next lower level in 
the normal line of progression that demonstrated knowledge of the methods and procedwes for providing 
or performing a variety of iimctions and services applicable to the position to be filled. Ability to plan 
organize, and control work involving diverse activities; ability to gain cooperation and coordinate the ' 
work of others; and skill in oral and written communications. 

OR 
EDUCATION Graduate Education: Major study-public administration, business administration, 

industrial engineering, industrial management, or other admim"strative or management fields related to the 

position to be filled. 3 years of graduate-level education or a PhJ>. or equivalent doctoral degree is 

creditable for GS- II. 

Note: Equivalent combinations of education and experience are also qualifying for grade levels for which 

both education and experience are acceptable. 

SUBMISSION OF RAKING FACTORS: The following ranking factors will be used in the evaluation 
process. All applicants MUST respond to the ranking factors ON A SEPARATE SHEET OF PAPER 
"LEASE SEND AS AN ATTACHMENT TO YOUR RESUME OR APPLICATION. Please 
^escribe specific incidents of sustained achievements from your experience that show evidence of the 
level at which yoa meet the ranking factors that have been determined to be of importance for the position 
for which you are applying. You may refer to any experience, education, traimng, awards, outside 
activities, etc. that include the degree to which you possess the job related knowledge, s' s, and abilities 
described in the ranking factors. The information given in response to the rankii':! fac . ju' ^e 
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f 



complete and accurate to the best of your biowledge. FAILURE TO RESPOND TO AL1 R AMi^tivrr^ 
FACTORS MAY ELIMINATE YOU FROM CONSIDERATION. RANKING 

Ranking Factors: 

1. Thorough knowledge of the concepts, practices, regulations and policies associated with real estate 
manag«nent programs. 2. Knowledge of the principles, practices, regulations, policies, and te Sues 
associated wjth support servtces functions (e.g., property management, safety, security, maflroom 
opo^tions. etc.) 3. Strong interpersonal skills and knowledge of written and oral communication 
techniques and metho<fs m order to develop/persuade/negotiate technical and implementation issues and 
to sohctt or provide information m a highly effective and articulate manner. 

HOW TO APPLY: All applicants, including OCFO employees must submit (.1) a resume or Domn 
employinent application, which clearly indicates the vacancy announcement number and ft^^^^ 
for which you are applying, and (2) a separate attachment addressing all ranking factorT Sa 
applicants must alio attach an application transmittal fomi. Submit documents to: Tanya Hi^USQ 
Pennsylvania Avenue NW Suite 209, Washington DC. 20004. Fax number- (2Q2^ 7^7 ^?S a r *- 
must be received by the closing date of the anriouncement ^ ^ 737-5258. Apphcations 

tIt-StT "^^^ require accommodations in the application process should contact the OCFO at (202) 

^hSvhl^"^"?''* applkants who wish to claim preference for employment with the OCFO must 
siibmit the "residency preference for employment" form, DC2000rp, or proof of© C rtsidJnrT 
with the applicatio„. To be granted preference, an applicant must: (l)^be qu'limed fotth; pos^^^^^^^ 
(2) submit a claim fonn or proof of residence at the time of application. Except for c^loV^l^Sd^^ 
law to preference, preference will not be granted unless the chL is made at le time of appllcatiof "" 




NOTICE OF NON-DISCRIMINATION 

In accordance wift the D.C. Human Rights Act of 1977. as amended. D.C Official Code section 2- 
I40L01 etseq (Act) the District of Columbia does not discriminate on the basis of actual or perceived' 
race color, religion, national origiji. sex, age, marital status, personal appearance, sexual orientation 
fanuhai status, family responsibilities, matriculation, political affiliation, disabihty, source of income or 
place of residence or business. Sexual harassment is a fomi of sex discrimination whichis also prohibited 
by the Act. hi addition, harassment based on any of the above protected categories is prohibited by the 
Act Discnmmation in violation of the Act will not be tolerated. Violators will be subject to disciplinary 

Employment with the District of Columbia Office of the Chief Financial Officer (OCFO) is at the 

.asurc of the Chief Financial Officer. A background investigation is mandatory for all OCFO 
employees The OCFO is an equal opportunity anployer. Applicants understand that a false statement on 
2«iy part of tharyp, cation may be^ounds for not hiring them, or for firing tbcm after they begin work 
(DC. Code 1-617.1 (d)(1) et seq. (1991 Repl). Applicant understands that the mak -' rake sfatement 
and/or submitting untme materials are punishable by criminal penalties pursuant • ie >'^ 2405 et 
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allowed by law or Mayoral order. Applicant consents to the release of infonnation regarding his/h«. 
su3tab.hry for Djstnc. of Coiumbia government employment by employers, school en Ircetm 
agencies, and other mdividuals and organizations to investigators oereonnel ^t^mnJ.Z ^"f!^^'^^™^* 
aumcri.=d employees of *=D«,rict of Columbia gove^e'n,^^^^^^^^^^^^ 
his*er knowledge and belief, all statemenis are true, correct and complete. 
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Response to Ranking Factors 

Walter Thomas 

Lead Support Specialist 
Announcement AD-RS-MA107 

1) Thorough knowledge of the concepts, practices, regulations and ooliri.. 
associated with real estate management programs ^ ' 

I have more than 20 years experience with leasing and contracting in the area of 
1 eal estate management programs. Under the DeLrtment J^Z^ f 
program, I was commislon'e d as the Coo^^actS^^^^^^^^^^ 
property and buildings that were teed and own^ed by thrUnited Stls 
ne^^r/.'i^'""''*'^ '^"^^' ''^^'^^ memoranda ofLderst^^^^^^ 

long-te™ housing. T^F^Zn^a^^O^Zl t^'T^'' ^"^ '^^^^^^ 

2) Kno«:le<Igeofthe principles, practices, regulations, policies and 
techniques associated with support services fnnctionr 

As Operations Specialist within the facihties and realty division of th« nr 
cultural acivtty programs, and dvic groups at all lever ' '"' ^'='""^' 
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Walter Thomas 

Response to Ranking Factors 

Page Two 

For events that were to take place within a leased facility, I assured that safety 
and secunty procedures were in place under the following circumstances' 

■ More than 100 people attending a function 

■ A dance event 

■ Use of a field 

■ Night or weekend use 

■ Event involving the handling of money 

Sei-ving in this capacity, I was required to be familiar with the insurance 
requirements for all uses of real property that were classified as non-DC Public 
Schools activities. 

As Communications Coordinator/Support Specialistjn Mission Support - Office 
of the Chief Financial Officer (CFO), I employed the requisite support service 
policies, practices, and regulations to support all seven offices under the 
authority of the CFO. I submitted and monitored, until completed, all requests 
for service submitted to the Office of Communications and Technology md to 
the service provider, Verizon. Other responsibihties included- 

■ Conducting on-site inspections to ensure the maintenance and security of 
physical space ^ 

■ Making suggestions for building alterations and space allocation 

• Coordinating the Occupational Safety and Health Administration (OSHA) 
program to ensure comphance with Federal and District laws and 
regulations 

As the current Internal Security Coordinator/Support Specialist for the Office of 
lax and Revenue, m addition to perfomiing the functions cited above I emolov 
support pohcies, practices, and regulations to perform the following- ' 

- Prepare special correspondence and reports relative to the compilation of 
special data used by the General Services Officer 

- Assure the security of all occupied spaces to adequately protect 
tumishmgs, equipment, records, and confidential documents 

■ Investigate the destruction and/or loss of propert>' 

■ Save and store sensitive data 
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Walter Thomas 

Response to Ranking Factors 

Page Three 

While carrying out assignments under the Department of State, in addition to 
secunty, I was responsible for supporting the diplomatic courier and the 
transportation of diplomatic and non-diplomatic mail to and from the aimort 
This activity required the precise scheduling of motor pool transportation so 'that 
there would be proper security of classified mail, as well as no delay in courier 
departure. The support was provided for the following divisions* US Information 
Agency, Office of the Militaiy Attache, and Department of S^e. '""'^"^'^^^ 

3) Strong interpersonal skill and knowledge of written and oral 

communication techniques and methods, in order to develop, persuade 
and negotiate technical and implementation issues, and to solicit or ' 
provide information In a highly effective and articulate manner. 

LTportult'rwf communicate in English and foreign languages (Spanish 
and Portuguese). While assigned to domestic and international projects, I have 
been responsible for mteracting-both orally and in writing-with officials at all 
levels of government. I have prepared reports that were us'ed forTmpTemS^^^^^^^ 
pro-ams that enhanced business projects, domestic multicultural ventu^r^d 

oosiS^rr"' n^"'^ ''^"T''- ^"^ ^^^^^^^ *^ ^ language-designated 
position m Venezuela, Spanish was mandatory to conduct business and interact 
with individuals at all levels. Portuguese was mandatoiy in order for me to bf 
assigned to the US Consulate General, Rio de Janeiro, Brazil. 

As the Post Security Officer and General Services Officer, I worked closelv with 
the secunty force of the Metropolitan Police of Rio de Janeiro to ensure 
optimum cooperation from the officials responsible for providing protection for 
consulate personnel and the perimeters of the building. P^^^^ction tor 

sWnraX^.'ir''^ "'''• '''""" »^^^^^^°"^' skills, written communication 
skills, and my skills in maintaining a harmonious atmosphere to establish the 
decorum required for a successful operation, involving the marines, the oolice 
officials, and secunty staff p^a^c 

[Note: I have served m the positions referenced above on three different 
assignrnents: The US Consulate General Rio de Janeiro, Brazil; US Embassy St 
Johns, Antigua; and US Embassy Accra, Ghana ] ^moassy M. 
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Walter Thomas 

Response to Ranking Factors 

Page Four 

As a Management Analyst with Federal Capital Inc., I initiated and performed 
the followmg tasks that required strong interpersonal and communication skills- 
• Conducted management analysis studies involving operations and 
management problems in conjunction with members of various 
management teams 

« Developed issue papers and decision documents after analy2ing and 
evaluatmg contractors' production statistics 

■ Developed recommendation papers/documents, in order to persuade team 
members and management to take altemative or corrective action 

- Developed comparative studies, measuring trends over time, based on 
monitoring and analysis of contractors' performance 

■ Evaluated conclusions and prepared supporting documentation and 
recommendations 

While serving as team leader for various development and testing activities I 
convened team meetings; assigned work to staff members and team members- 
and reviewed work products from contractors and team members I also 
developed training materials designed to clarify regulations and operating 
procedures, and I mvestigated work processes and services relative to work 
flow. I provided written responses to complex questions and ambiguous issues 
of a policy and technical nature for which there was no written regulation or 
guidelme for contractor staff 

I have mentioned that I am able to communicate in English and other languages 
giving the examples of being able to communicate in Spanish and Portugese ' 

tZZ^ I'lt'/f'T*' ^ ^'Jc '"'"^"^ ' *^"Py "^^y ^^g^^g^ qualification 
form from the US Department of State. Additionally, I passed a written and oral 

exammation in order to become a tenured officer of the United States Foreign 

Service. I have also attached two copies of the commission from the diplomatic 

portfoho that confirms that I was awarded commission and tenure 
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1400 S. Joyce St., #S13 
Aflinaton. VA 22202 



703-521-1067 



W;^Ker J. Thomas 



Objective 

Summaiyof 
QiiallUcations 



ExpeHenc« 



numerous p'ans and mZZ !nH hi? 1 ^'"'°"' ^^^ developed 
Am fluent In SpanfshaS?o^^^^^^^^^ "''''"'' ^^'"'"^ ^^^^^^'^ 

ii^a^lS!!.::::::!^ Washington. DC 

internal Seciinrty Coonflnator^iipport Services Specialfet CHHce 
of tlH, Deputy Chief R,«„cial Officer (20ixm«sen^ 'i««^ OWee 

' ?2^dtSSLr"'^'"'^"P^^^'^^-*'^'«^-«*^- the Office or 
" SSlS^'*'" '^^ communicafion and phone sen.i« for me General 

" 'ru2d"^^nSll^^"-^^^'^^*°*^-p^or 
- Assure me physical security of aJ! occupied spaces to adeaupteh, ™,,*»^ 

' ^Si-T '^^^'^^"°" °* '-^'^^"^ ^ ^-^* !" the foss or destmciion 

• Save and store equipment for the safety of sensitive data 

' J!^l'T^'^'ff''"^'^*^*"9'^^i^s«^ building alteratfonsarrf 

• Coordinate the Occupation^ Safety and Health Admkiistrafior, fn^MA^ 

STh^'^^I^S^"""^*^"'''^^"^ ^P^^^ Office 
of Chief Fhta™:!^ Officer (CFO) - Mlssle« Support {1998.2O0O) 

' St^o^lS^""^*^"S *° '"^ ^^ <7) offices wiihin the 
agency or me CFO and coonSnated secur«y matter*! n*»rf!»in.-r« ♦« uZ 
offices under the authoi% of the CFO pertam.ng to the 

• Submitted and moniofBd a» requests fa- cocrominkatfrin* c^«^« 
emanating from theofficesundertl2Sr%<rfS?o ^ 

• Coordinated tetecommunJcaticms surveys with the Office of 
Tefecommunicafibns and Techndogy and Verizon 
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Waiter J. Tliomas 
Page Two 



Experience 
(cofitinued) 



!^«T"ir*^ Coortlnator/Support Services Specialist, Office 
of CFO - Mission Support (continued) 

• Detefmined communications and uit% services requiremeols 

' nhJltS^^^'*^ inspections to ensure maintenance and security of 
physical space, made recommendations for buiJding afterations and 
repairs, and secured sen/ices needed «**erdnons ano 

• Coordinated the department's OSHA programs 

1996-1998. Distrfct of Columbia PubJic School System. Washington. DC 
Operations Specialfert 

• Revfewed ami analyzed assessment management documents 

• Prepared tease agreement/contract authorizations for the Realty Oflicer 

' n^^^^r^ all reports and conespondence submitted to the Special 

R.XSS*^'^*"''' i^ Managerof Custodial Services, and the ChffS 
Buflding Mantenance Operations 

■ ^^S°"^^^H' supefvised space allocation and moves and 
handled requests for phone and olher services 

• Was involved In all aspects of the school emergency repair program 



1995-1906, Fed Capital, Inc., Silver Spring, MO 
Project Coonflnator 

• Prepared aralyses and reports involving international investment projects 
operating m Cenlral and Latin America prpieas 

• Provfeted technical assistance to prqfect managers operating overseas 

• Monitored the progress of projeds and prepared proqress rBooris fnr 
review by the Chief Executive Officef *^ f^*^™ Progress reports for 

" I^1f«!?«T^ ^"^^ '^^ ^ ^^^^ '" ^ devetopment and 
SS^^ ^^ ^"^^ °" investment poficy. guidelines, 

1992-1995, Government of the District of Columbia. Washington. DC 
Bilingual Coordinator, Department of lilucation (1092-1995) 

' ^^•^•^'^^"^«^^"^*"^«"*^*h<^«f^"^e language was 

' !S®52l^P'®'^*^'*'^«^3'^3*^f"9fof' as a Second Language 
(ESLyBflfrrgusN programs ^ ^ 

• Supervised bSr^uaJ/ESL teachers and teacher aides to ensure proqram 
quality and overaB oxisfetency and assfeted prwidpals m progfam 
admtnistraifan 
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Walter J. Thomas 
Page Three 

(cofTtiiiuec^ 



Stele C«mllBator for R^fogee Resettle™*^. Department of 
Human Setvlcas (1989-1992) '--n^'rmmm at 

• Compteddenxjgraphk: data on tfieDisWcfs refugee population 

• DeyeJoped afi poJicy and procedures materials r«to=^ * 
eligibility for cash and mediraJ bs^^J^^I^ ° .^^Sees' 
Department of Heatth and Human^S SSIT ' ^ "^"^"^ '" ^ 

• Maintained Ifejson w«h other mfogr ^w^ r^™.-..^ 

1985-1889. Fed CapW Inc. (Same duties as previously described) 

1971-1965. Department of State, Wasliington, DC 

and Antigua (1975^985) ". "a^H Ghana, 

■ KT!J„"SSK Ti^"^ '^^"-^ a« advted the 

■ oSS ""^ "^ '""''"™"'^ «" ^"i-^ '"^ Por«:y 
P»^ S«rtc OlBcatfAnalyM, P«c. Coq» (1973 ,9,5, 

' if S?*^w ^^^^P^ P«>iects and recommending plans necessarv (nr 
tie countrys confomia«:8 to area and regional gcite "^^^^ssary for 

Fomlg„ sen^ Officer Asst Co»rt,y Di^ctor. Cataca,^ 
Ven^ete, Peace C«p, (1971-1973) Supenrfsed aWw™.-* 
operateig In Western Veneaieto ««|wo^in» 

.' fi'^^'t:^"^'"^'^*^'^^^**^'^*^.^""^^^ assists 
Assisted ^ Ihe preparation of tornenlatior, and program L^ueT^ 
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Watter J. Thomas 
Page Four 

Cxperienco 
(cont&iued) 



Education and 
Tnarfating 



1^8-1970. Cardozo Neighborhood Devetopment Center Washlnaton 
DC - Multfcuttufal Action Agency. Serving an area of 5^000 ^ 
Dirtecton Cofiwnunity ReiatioRs (1970.1971) 

" tS^sO^" ^"^ *^ communfty directly to the Chief of Polfce md 

' ^^^iJ^^- ^"^^ ^ P^'°'^®^ "^ enrollment in employment 
tTealth,educafton, and drug trea&nentj^ograms 

• Devetoped special programs for the Spanish-speaking communilv in 
KST ^^ '"^^oPoBt^ Pofce dep^el anTiS^S 
1970-1972 Cardozo Neighborhood Development Canter 

DeiHlty Oimctor/BiBngual Llaison(1968-1970) 

" Was responsible for program design and Jmptementalion 

• Screened aN job applfcanfe and handted staff grfe\«nces 

" Evaluated the progress of program activities, reported on them weeklv 
and devetoped budgets for submission to the Board of Directes 

■ Coordinatfid all programs pertinent to the Spanlsh-«peak»ig community 

Agency Components; Community Relations, Health and Education 

S«nf ', ^^S?^; £°"?J«"e^ Protection. Emptoyment, Senior 
Cifeens Lunch/Nutrrtton Program 

- Spanish and Portuguese, Tested at the Foreign Sen/fce Institute 
United States Department of State 

' g^"^e Studfes/Consortrum. Languages and Unguistfcs/latin American 
Studies, Howard and Georgetown Unrvereitfes 

• B A. Languages and Unguisticsflntemattonal Relations - emphasis on 
Latin American Area Studies, htoward University 
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STANDARD FIELD POSITION DESCRIPTION 

ADMINISTRATIVE OFFICER 
SUMMARY 

Serves as manager of the post's human and niaterial resources 
and advisor to the Chief of Mission, Deputy Chief of Mission 
or Principal Officer, as well as heads of other agencies 
represented at the mission, on all aspects of management and 
post administration. 

The Administrative Officer is expected to be a key member of 
the Ambassador/Principal Officer's management team. Must 
have the ability, to develop new perspectives and directions 
xn management practices, often in response to complex, sen- 
sitive situations. 

A typical Administrative Section is comprised of the follow- 
ing milts: General Services, Budget and Fiscal, Person- 
nel, Communications, and Security, including Marine Guards 
where applicable. . ' 

GENERAL DUTIES 

Directs the Administrative Section, planning its work and 
ensuring coordination of effort in the accompli shment of 
day-to-day operations. 

Directs the activities of the Administrative Section through 
subordinate supervisors who are r-esponsibl&rfor the various 
functions. Provides technical guidance and direction on 
existing complex problems and new and unprecedented actions 
which affect the operation of the post, other USG agencies 
and the host government. 

Provides professional technical guidance and leadership on 
particularly difficult or sensitive matters, such as major 
construction, negotiation of complex contracts or leases, 

delicate or intricate negotiations with officials of the 
host government, etc. " 

Based on information received from supervisors, other agency 
heads, and section chiefs, identifies resource requirements 
for achieving foreign policy objectives. Directs prepara- 
tion of budget submissions and staffing plans utilizing 
knowledge of mission goals and available resources. Nego- 
tiates administrative support arrangements with the chiefs 
Oi. other USG agencies serviced by the Administrative Section 

(110) 
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and resolves any questions arising from services requested 

and services received. 

Establishes and maintains contact with officials at all 
levels in both the local and national governments, other 
diplomatic missions, banks and local business organizations 
on a variety of official matters to solve problems or 
achieve mission objectives concerning customs regulations^ 
immunities and privileges, tax laws^ and high-level visits* 
Also uses such contacts to stay abreast of exchange rates ^ 
banking laws, and local employment practices. 

Develops and directs a wide variety of staff support acti- 
vities designed to promote the morale and well-being of 
OS Government errtployees and their dependents. Such acti- 
vities may include US Government-supported schools, commi- 
saries, recreation^ and health care. 

Plays a leadership role in the. local American community 
(both official and private) to foster good will and coop- 
eration on matters of mutual interest* This is especially 
important for employee morale at posts where living condi^ 
tions are difficult and community facilities are limited. 
Advises and assists the community in developing and operat-- 
ing schools and recreational facilities and other activi- 
ties as required by local conditions. May perform a 
similar function in the larger international community when 
it is in the best interest of the mission. 






r-^^. 



Case 1 :05-cv-01 784-RJL Document 1 3-3 Filed 04/02/2007 Page 24 of 78 






6.7.03 



FSO-3 Chief, General Services . Unit ' 

Serves as Chief of the General Services Unit at a large 
Type I mission which provides support to an; almost con- 
stant flow of high level. 0,$. delegations and VIP visitors, 
numerous iri€ern^txoi^al confereiieeSr, trade fairs and ex- 
hibit sj provides regipnai:prpcur6Jaent,.^nd/pr siip®;ly 
services for ni3»»ero«s.othef3:. postsr.mangges 4 layg-e and ,- 
.yarled.'"'r^il--and-'-non-'expfendable; ■pi:p.peir;t^..-;niaA-Hterf.ajni:c#;.,^^^^ .■,■■, 
■ r%5air •pgcdgraTO^enc6injp'a-:^si-n^^p..;S% : Gpvpra^Jn§iXt--C!Li«tise4:-:.a«d' • .--,■. ■:■. ' 
-leased m^lti:-^tibi:±ed.- off ice.--' and ■ al>aaFtme.ii€.;;b)a;;Mp-g;^> _. . ;• ■;, . . 
yeS'i;l#.rices.» ■M&z&miis^s , ■ Te^^^ir a^. - in4,itt'^_gnancev f ^a.exlxt ^ t ■ 
Slid: ''tke' -'- eiuipmfeBt ,. ;- ■ f tiri^iahi ng> \ ap^i ^^:iE« s ,:.-.^.%.tc...^ ■••^ojvtaaiied, : 
'■■ tH&r^i^.m:-:|je4o'tlx-i€^s; highly.- bo^lm-r-o&ii$3tis^t&.jf^t.:^t^^ . 

G#^rni^e?it:'^e»oi6s-\^t;-v^ ' .X'^--'':'/':(X-'-] ;'.----^.-^ •'■■•'<;'•'■ i'.-v;''' '^-y:' . '/; 






_ ,j:ser-iageie*&i^¥---..^^,l , „- ..... . .^.. .... ...^ -- , - .. - 

■■;: d-aW'-<ii5#14cited":*>it;-ti^^iSv^^^^^ 
;■ ■■■^:- " ■- : " /. aerated ; in\;-||ije;; ^^l^:^p^pip^imt^&. ■•?;;;;.;,.^ » .;';y:.,; '^^c .•:-;?5;.;- ^ [■ :--■/ 'f'}r''' 

V :.^. .', ':■.. - sTuiP^^Xg^a- RBCE^E^?^ :.;' ■ :'.. ;.;v-^"- •-;:■'.-'- :.■';'!'•; ' '-•v-'-.ri.^. "V..^~^^-^ '■^■■■'■;l S'^y-^:^':::':^'--'- ': •''>- 
■ ' supERyi s ION ExkRCisED '' ' ' ■;■; ^ , ■ ■"'.■■■:'■"•'■'•■."■■" 

Supervises all phases of .the General services Unit through 
subordinate Americat^.. Officers -and/or .local, employees... 
■ Provides" broad ^guidance, establishes goals and prxprities, 
and- CQPminate^ those- activities ■ which are o-verlapping,.-OF 
xnterlocJcing."" 'Keeps 'staff inforrted- of Gperatlo-nal , cha-ng^s ■ • ■ 
and reviews work for adequacy and compliance with ins trttc- 
tions. 






(143) 



k4^ 
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Walter James 5'hojnas 
■ ^Ot^WTRY DESK OFFICER PSR-136-5 

IM^ROJDUCFIQM 

T-his position is located in ACTION, Office of Internation;,! 

operations . y ,.,, ,m.: ^ Regional Of?Le Jhf i!?f . 

Jpruia ^^ Region is composed of two geographic areas -^K^ — *- 

JeSe SorolJj^h. H ^°°^5i"f^i°" of ^11 issues betweej 
If^^^^J^^'P^^^^^^^Ston and the overseas staff; b) analvsi.5 
Dr^ta?iin^^3^ monitoring of lo/Regional progran^s ; Sfin Je^- 

d) staff administration of overseas operational, loaistiiat ' 
and Volunteer/Trainee activities; e) communication S^fn^' 
officials. State Department and i^assj^ersonne? ai^ n ?^"^^ 
institutions and individuals. personnel, and private 

Sfice?^?o? '^|^<^a^BifxU^io« is to serve as Country Desk 
of tht \itl-^f^§^^T' ■ ""^^^ ""^^ general direction 

and as such is responsible for the dischi?ge ff a ilSJv 
?fpJesenJatf;/^J^^ include, serving as I^/WashingtSn "^ 

JeSiivSa iv«i°f^°''^''^^^f ^^^^^ ^""^ Volunteer/Trainees; 
H^f»«r ?^' f^fi^atmg, and monitoring program and countrv 
documents; interpreting and advising on ACTION/IO SJoSrfL^r, 
country management, and administrative policies and S?^?^^' 
monitoring overseas operational, logistical SndSolnnf if z"^' 
Trainee activities; and establishinland ™ain?S?nInq ?iafl^ 

Iisti?Sli:S'Sd f:S•"?r^' ^™-t agencJe::"p?!viir'°" 
institutions and individuals. m order to perform the abm,« 

^;^^hf S^^^r^^if^ effectively the incui«bent mus? Se senlt?ll 
to the political , economic and cultural conditions in ?h« 
host country (s) and tha impact of those conditions on Peace 
Corps programs and operations. Peace 

DUTIES AND RESPONSIBILITIES 

tiJ:ii !?* u?^ activities, both programmatic and ooLa! 
tional affecting the country (s) of assignment. Within tSn 

?hrSdiJfS::;r^^ °' ^^^^^^^ ^^^^^^ Corps^nd negionaJ poUcy 
the individual xn conjunction with the Area oirlctnt- ««ot Z^' 

the country(s} of assignment in developing P^ojeJts and 

ToT'^Tto^'.tTJraonf '°"^ ^^"^^ ^'^^^ whLh\\1\:cfasary 
~ mS ^rtl country s conformance to Area and Regional Goals 
The CDO reviev^s, analyzes and evaluates all appropriate 

■?rainSa oTS^r*^'"'?"' T"^ ^' ^^^' l^'*^' Program agr:ements 
the PoJitiiaf '« f "^""^ ^^^- '^^^°"9h an understanding of 
tho political, social and economic conditions of the host 
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country, the CDO determines the relevance and faasibilitv 
of a country's request in view of Regional/Area strategies 
polxcxes, goals arid program criteria. Based on this 
analysis, and in conjunction with the AD, the CDO provides 
information, coniments and recoramendations to appropriate 
Regional Personnel and/or the Cotintry Director for consider- 
atxon and final action. The incumbent monitors and analyzes 
all country indicators, such as ittan-yeara, attrition, pro- 
Dectxons, fill rates, training and program costs, staffincr 
patterns as they relate to Regional/Area objectives and 
goals, and makes recoawiendatiohs to Regional personnel and/or • 
the Country Director for appropriate action. As required 
the CDO travels to the field and based on a substantial know- 

inSrn?f^.t'^IS''^^®?^^^¥^''^^ policies and procedures informs, 
interprets and assists the Country Director in prograraraatic 
and/or operational matters. The CDO is responsible for 
maintaining liaison with appropriate Embassies, state 
Department officials, other ACTION offices and private 
institutions/individuals and acts as interpreter of Recrional/ 
Area/Country policies and program strategies. 

The incumbent assumes gradually increasing responsibilities 
for all desk functions and operations, representative are • 
-reviewing and evaluating the CMP for completeness and con- 
formity with Regional guidelines? tabulating and assessina 
man-year, budget, staff and training data; providing country 
specific data and interpreting Country program strategies 
as a meniber of the CMP review panel; providing post-review 
information to the Country Director, 
-analyzing and evaluating program docuraents submitted by the 
field; researching inquiries related to program documents- 
providing the Country Director with current fill information- 
providing current program and country information to prospec- 
tive Volunteers; preparing reviews for the Country Director 
which analyze strengths and weaknesses of the 104 documents 
-monitoring all Agency actions and correspondence which affect 

r«Idin^S2/^lii^'!* ^"^9et, audits, PCV extensions/terminations, 
readjustment allowance issues, personnel, public relations, as 
well as unique, urgent or sensitive requests from Volunteers, 
their families or other ACTION offices. 

The CDO serves as the Regional/Area/Country representative 
on personnel panels, contract technical review panels con- 
ferences, agency task forces, stagings, and other activities 
deemed appropriate by the Area Director. 

The incuirOsent assumes full responsibility for the day-to-dav 
direction and supervision of Desk Operations including the 
'supervision, direction, and evaluation of the Country Desk 

Assistant. -^ 
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oKa:^; 05/:^9/9 . s Ega /gx FQRSigy service psrsohwel atoit REPngt i/age- oi 



1I7>CH: THOMAS. y^KLlER J 

DXPT^L: De2L 

XOUHTY?: X^OXHEH 

AfiHIVDX: 07/84 

tEGLHES: MASS* 

HMVLKES ; 

BIHTHPL; 

SKILI.1: 2010-XDHIH MGT 

SKILL2: 2301»GEH^HAL SERVICE 

SKILL3: 0000 



SSIJ: 033302941 
MAHITAt SX: S 
BMLV: 

SAULRT: 44,773.00 

EXLIHAPPX: 

CUaOHG: 

POSHO: 00000000 



DOB: 12/23/40 
SCD: 02/06/58 
EOD-FS: Oi/76 
EOD-^DF: 01/76 
PP-CL: FOOa 



SX; X 
SBX: M 
VET: 1 

TEN; 01 
STEP: 10 
A<3K: 1900 
PSI: CCC 

FEGI,X: C 
FHHB; 101 



PAST ASSxq?f DATE POS <;KTT.n 

DG/PER/MISC 07/84 

SX JOHNS 10/83 

AF 01/33 

ACCRA 12/ BO 

AHA 06/80 

BIO 0E JAK 05/78 

H 01/76 



PCS riri.K 



ueassigkmeot: 

ADMI^ MGT 
SEASSIGIIMEHX 
G^n SEH OFFICES 
REASSIGKKEHT 
GEK. SER OFFICER 
HEASSIGKHEKT 



GRADE DATI? 



FP03 D2/ai 
FHOS 12/77 
FS03 01/76 



LAHOTAqgS,,, 



FY PORXUGTJESH 
QB SPANISH 
Wr^AX; 42 



S/R DATE HS/R TOATK 



3 3 03/79 3 3 03/79 
2P2P 06/aO 2P2P 06/30 



AWARDS 



JCE 



COLLEGE 

HOHARB OHIVERSIXr 



LEV^L OF EBUCAXXOK: 13 - COLLEGE GRADUATE, BACHELOK*S D 
a^QCATXON PEG YR MAJQ |? 



WASHIHGTOH B C 



BA 67 LIXERATORE 



DEPENDENT ^TAME 



BELATIOH DO^ 



EMF IH-SE SV TRATK 



-DATE, 






KAHHXKGt Disclose Xo Authorized Persons Only (22CFR 6A) 
Contains Inforinatioa Protected By Xhe Privacy Act Of 1974 






f?^ 
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^ iUujr« ax»u 



^tfv#*^ 



AD'(^-MA>^ 



Fart Waihingtan, i4.D. 20744 
Horn- 301.5670326 



t)u>{' 



J 



January}, 2003 

Tonya High 
!3S(^P0nn. av# 

WASHINGTON D:C 2tm4M4 209 
P^rsimntiOptranon Office 

ftartkif^F&Cior 



i. ThoroHgi htcf^et^ qftf^ concepts, praties, andpt^mm assockiiedyfUh 
real e$Htt» mema^mem f^t^rmu. 
I'm cnrrmffy taking a rwi g^att course 

2. r/>MitJgt cftfrnprincif^, pr^tUm, rwgulatkm, poOcii and HeknUpims 
msQQiaUd wHk support services functiM (€,g property management, safety, 
security, maUroom operation^ elQ*) 

2 Working at D.C City Cowtc^ Supp&rt Servwe Division ImsisUui in 
conducting (A* qualky reviews cfth^ e^ipnmnt rectnrdk and tuppU^s and 
property. Abo kandie aU presort mmlfi^ Counmbn$*n^er cffice and 
prtK^s ail inammg-oui gong nrnllfi^ Ummi States Posti$l S&vtce. 

i. S^ong imerper$oml idciU and hto^dg^ cfwrmm and oral 
communication techniques mtd metiwdi m i^d4r to fyv$hp^ 
persuade/negotiate technical and impkmenmtion tsmes, and to soliat or 
provide irtfbrmattcn in a highly ^0aiw arid wrticula^ manner 

3 By working with D.COty Cauncii one of my retpomihiUttes \¥ere (q 
Negotiate bids with Outside Contractors/^ supplies and equipment 
proposals. 
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Barry Edmonds 
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08/OS/^OO* li>il5 FAX 



nmtrnf f** amauixu 



-* ioujr* tt^mi 



IM Wi«hii^jUMi MD, 20744 
Home (301-567^3^ 

Wok mhs?n*t3^ 

Objective: T« raid »iob that uult^ * htsmd mn^ of n^ jn«*grri^ «Kibiame« ^th ami olf<r the 
pot«mi*l fct i«dhwic«mefit 



Expaieiicc 

WASfflhKrrON TIMES- A«Miyii^ 

l?TflUXti 



@oii 



i^VVA 



Rj^pcmsibilities 

'^ / l^ivw^^ sulf t^pfovitftt^ in^MiMim of ill oMca 6in(±m sueb » diculaticii 

■ •;.; ^ai^^^w^ciprw^fefWkr pCMitiofti^ adtw^At W«hbigtan Timat. 






l«rlS«9*3^-^- 






ritiM^"'. 



* Cofifbck ciatjQti^ sqvke u)f^ »irf otsfom^ tn mtincim exedlcM s«fvkc in the 

* IS^ pi«^fl|it94ton»t« staff by pitmdii^ infoiimiion of oil^ funciiofit %mh m drcolilioit (kpartmtit^ 
i^ioei laid toii^nice miimmlim dixicmmtddii. 

* BmBt S^h&^oti <)f ^,SO0 co^ ttim t^ Wlitte C^c Flfl^ ^0^ of which «[t ottlsiit pubUcitif^ 

D.C CITY COUNCIL 

Admaasnatiw Ass«i«i^ S^wrmor, PKspcriy tavcnioiy SpeaiJi^ 
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Responsibilities: 

3vip«ff«iu4 in ^dmmhixmk^ su£r ^i^ viridia* fUnctidi^ ^tetUn^ wt^ idimiustntive tkptttrneiits : 
TmSt0i^, F0lioe^ iudietfiy Sydfixii fbf Ditinet Go««rnmef^ iiid ^ Itmcttcm or hidk^iMy etJounrtiM. 

Umi^ «S pAiOlti mtfl |6rCoysK^mew^«roa^ andpfocttsisi ill iiioofiiif^^^tx ^ii^ n^ fm lh« 

IMlsd 3talc Fmt;^ Service 

Act as0.C. Codicil v«||kl«i oontrolM TmnfpciiMiofi monifor for v«hick m^meiumce coordmattir 

sfKl mtm^ t5 tfdiklei fa- the Council monbai. 

Asiiued k cdMtiicsuig th£ ^u«^ i«m«9 Of the equ^v^^ 

Ri?mf ttl jobt ordar »^ addjlitieil catt elonoiit in eq^^ 

Hcy^arf t»t^ w^ Oubidi Conirwtan ^ supf^ks tnd e^poi«nl pcopomh. Ami itmdtt the (iniil 

r^ccinniakdatiom oil cctiiiKt bid> ind puf^^ 

EDOCATBON: POTOMAC caxEGEA«cni 
SOUTHEASTERN UNIVERSITY 

Msjor BustneiiAiliiMnitinKian 

ifigh School Diploau- Jm» 1979, Da^MrK^ SdKMl 

Computer ExperietlCi;; Mknuoft. WokI. Micmndl Exed. Windum ::»»0. DOW i<:»>ss 
WINDOWS KT 91. IBM SYSTEM. JNTERNET. CONVINCE COKEB, CHQESHIRE MAO. MAOffifB, 

AWARDS; JlBe«w(ittoMpliqu»feffOotttiadBn»sawi«, TO J (I(l)^**v*- <V >0 

QtartofyStvcnuarOpoatMn Voted IN A«>fo^^ y ,..__^ iltKl' 

HOBBIES; THink. Fishing Gdr --"^^V 
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P 004/005 F-58S 



ision/Unit: 
Itiou: 

es/Grad^Stcp: 
ly Range; 

i o^ Consideration: 

ling Date: 

LugDate: 

ber of Vacancies: 



JOB ANNOUNCEMEVi 
VACANCV #AD-RS-MA-033 



Office of Management and Administration (OMA) 

Speaai Assistant to die Director ^'-'^via; 

(Logistics/SL^jport Services) 

MSS-346-13/1 - i3/jO 

$60,749 - $79,264 

UnJinited 

April 3, 2003 

April 16, 2003 

One fl) 




^iS^'^'lf ?°?*' ^ ^^nimbcat is responsible for asm^aZ^ '. ' "~ — — 

»vices as space mamgemcnt, key control personal „m«^. ^*^ oi-^miatioc, tociudfag 

?<^t^ real prop^ manage^ ^v^^^^, Tf'"^"^' «°^I«^y prcpareS 

^^poblisltix^^ces, supply aLgex^^i^S 

aance, pn^Katy disposal, fleet management aad ^J^f-^ ^S?""^ *^ eqaipment 

& developmem, coorfination. aodS^^-.^^S!?'^^ ^^^^ ^«^ direction for the 
^ aim business miu, repres^ting ril^SforJoCPrn''^f "^'^ ^« impact oTmtlft^c 

-Co..i..s.eei..e.^-^3r^^^^^^^^ 

iioaofeducationaadcxperiLceSbesSLS^^ ^equivalent 

ec. Q.aMedcandl4at^«,^ J^r,t"tSlt^^^^ 

?SIO?C OF RANKING FACTORS- Thi- fnrun^v 
SEND AS AN ATTACHMENT TO rom^!^^/^^^^ <» fAPER 

«j ri/p/ J?l»/I EJ f ** ^nawv^^/er W M7»j> j*e% or fafZ^TZ ^^^^' 'tppncmti mdemand ikm a 
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F-S88 



-C^fc^^ 



^3 



1. thorough iiwwiedge of the concept p«£oc« remkriA„, ^r • 

f^f . ^^g«n«i programs. 2. Ki^^ of i^SSi^^r^ "^"^ ^'''*^"*^^ ^^^^^'^^^'^ -iti real 
tedjjques as^oda^ ^^ -'^r support s.^^t^^l!'r:^lIT'''^'^^ P°«=H ^ 



ttcimqms and mediods ia order « d^SSiSl^n^^'^^'^^^^ °^^"°^ ^-^ ^^ commumc^tim 

for whici you are appiying, and (2) a ^j^aratJ^hT^S!^^?*^,^^* '^ ^ ^^^^'^-^^ title 
apph«m« musi also atcach aa apilicai^^SS l^lf """"^ ^^«- ^^«=^ 

APPhc^aons fflliaeMiscsivedby fee cioingS^^iS.^^"'^^*^ ^^^^^ ^2-6423. 

(2) *afem«a clium form orproof of reldS^lte^S^ 
Wtopref««.ce.prefe««.e.dlI^.bepan.e1S^'Sr^^ 



dem mt iitcrlmmme m ihm basis If^^i «'^«wW. ^C Coiteiesam J^SQl am f"tk» ^^-i .^ ^ 
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Agency: 

Division/Um: 
Posiijoji: 

Serics/Gsade/Step: 
Salary Range: 

Area of Consideratioa: 
Opening Date; 
Closing DB.ve: 
NnmberofVa/^an^w. 



^m^f r"'" "^^ Administtation (OMA) 
J-ead Logistics Management SDecta?l«t '''^*'^^ 
BS-346-I I/I » I l/i ^P««^t 

538,068 . $49,038 

Unlimited 
April 3, 2003 
April 16, 2003 
Qneg 




Qualifications Itecuiremeiits * a ti^itv 
SUBMrSSION OF RANKING FACTOSS»Th.rn ■ 



^pr-09-SKssf1:i®5rCv-fp^7i§^|3i^lQi: pggjjcuinent 13-3 
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T-S58 P OOr/DUS 



hm 



^toques assodared wi& ^tftcr support S^S??' ^'^'^' "^^^^^^^^ poUcierSj *^^ 
m^gemeatproceMcs. 4. Strong imer8e«oiStwn.l^^«'®*^P^^i^5 iadpi«S ^' 

How To Apply; AH appHcants, mckuSins OCFO *m«t 
J*»i «orth Capital Soreei, N-E. Siriia I5nfl ivTr^ '>«*»arr docmaeais to: Twan* Rr««w 

1^^^^^^^^^^^^^^^^^^^^ waaais mallear die cmc of applfcajioa- 



!n SHxtaHanci with iktor m.^ ». , i»»<ico»plttg. * '"■'matt 
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GOVERNMiPrr op the district op COLUMBIA 
OFFICE OF THi CHIIF rai^ANOAL OFFICER 
Offlca at Nanagemant and Adminisbratfon 

941 North CaprtoJ Street NE 8* Floor 
Washingtan, DC 20X32 
(202) 442-8073 
(202) 442-6327 (Fax) 




'Ruj;v^ 



To! 



PfoBi: 



R« 



tkiBmK±.Ai^^ 



Fax: 



Daiyl MlUer, 

Associate Geaeml Counsel 



IOaJIM^ 4^L#v^m s ^^"8^' 



Date! 



i^cM^ lOO- "ZOO-*, 



ibhs: 



M.u4>UJk> 



* tC^ 






iirsorrt; 



HT For Review 



Q Please Command 



DPtemRepV 



□ PteaseRscyck 




Notas: 



<es?^- 'Q.ipT^iCtu^ V^^^'l^ 








*^.^.\-jr i*^ i *; ^i'^' ,.^i^«.^ 







■»«*#*#* 



* # * * 



:-./04/2oo9^.4\-^AS''i9mW^ ^°^^'^lfyAr? suppW 04/02/2007 page 50 of 78 

Goinemment of the Ptstrict of Colujubia 
Office of the Ckiif Finajacial Officer 

Office sf Geocxal CanoMt 

May 4, 2005 

VUFACSIME-E 

Mr. Frank E-Rodia 

Investigator 

U.3. Equal Employment OppOTtunity Commission 

Pittsburgh, PA 

R«; Walter Thomas v. The Office of the CMef Financial Officer 
EEOC Charge No. 1 00 -2003-00775 

DearMr. Rodia: 

I am writing on behalf of the Respondent, the District of Columbia Office of the Chief 
Fttwncial Officer ("OCFO"), in response to the EEOC's request dated April 28. 2005 for 
addrtioual information concerning the above referenced chaige of discrimination As you 
know, the OCPO has previously provided the EEOC with detailed inforaiation in 
respcuase to the referenced charge. 

The OCFO hereby incojporates by reference herein its previous responses, and reiterates 
lis position fhat the OCFO acted in accordance with aJl appiicable laws and regulation 
concenung Mr. Thomas' employment. Indeed, at no time did the OCFO consider Mr 
Thomaa' age, or any impermissible fector. in detennining any tenn or condition of his 
en:rployment 

Please note that all of the information and documentation submitted by the OCFO to the 
^f^^ IS ^0 ^ "sed solely in connectiOTi wiih the EEOC's investigation of this charge hi 
addifton, the OCFO requests that the OCFO's Information and documentation "be 
maintamed m a confidential manner by the EEOC both during and following the 
mvestigative stage, and not be released to the Chaining Party or to the public withoS the 
pnor wntten commt of the OCFO. 

Plcasa imd enclosed a cs^y of the job announcement for the position of "Lead Logistics 
Management Specialist," DS 346-1 1/M 1/10. A review of OCFO records indicates that 
this posxtiw, was not filed by the OCFO; and later was removed from the staJ35ng 
structure. ® 

With regard to the position of "Special Assistant to Ae Director;' MSS 346-13/M3/10 a 
review of OCFO records indicates that the applicant initially selected for the position of 



©002 
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Special Assisfcmt (1^, Deborah Knoff-Liggins) decline the position. Thereafter, Ms. 
Barbara Bryant was selected to fill tfie position. The documents requested by your office 
relatmg to the selection for this position are enclosed* 

As d^cribed in detail m ikQ 0CFO*s jprevious responses, the OCFO inipiemented a 
Restructuring Plan, pBrsiiant to the CFO's iadependent, ''at-will'* personnel authority, that 
r^ulted in, among odier things^ the elimination of a number of positions md the 
separation of OCFO employees who were not selected for the new positions. However, 
all amploytncnt decisions by the OCFO in this matter were made in accordance with a 
transparent, equitable process, without regard to an eniqployee*^ race, sex, age, or any 
irapermissible factor. 

Charging Party has prolfered no support for his charge of discrimination. In this regard, it 
should ba noted that the OCFO has not stated that Ms, Shirley ChMy (then age 62) was 
qualified for the position for which Charging Par^ applied. Ms* Gaddy was selected for 
the portion of Supply Specialist, Grade 9; hut she elected to r^ire firom govennnent 
employment The OCFO has previously provided the EEOC with complete information 
conceniing the agss of ;iil OCFO ernployeeci ^ho were selected for positions in the 
reorganised office. In fact, a large nuinber of those indivldxials, including Ms, Gaddy, 
were well over 50 years of age. In any event, the OCFO has established conclusively that 
the employment acti<m at issue was based on a legitimate, non-discriminatory reason, 
Accordingiy, tte OCFO respectfiilly requests that the EEOC again issue a finding of No 
Probable Cause hi this matter. 

Please contact me at (202) 442-8073, if you have any questions or require any additional 
information concerning this matter- 
Sincerely, 



Dacyl Ame Miller 
A^ociate Goieral Counsel 



Enclosure 
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SOVERj-JMENT OF THE DISTIUCr OF COLUMBIA 
OFFICf OF THi CHIEF FINANCIAL OFFICER 
Ofncs of ManagwBient and Admlnlstratloii 

941 North Capitol Street NE 8* Floor 
Washingtson, DC 20002 
(202) 442-8073 
(202) 442-6327 (Fax) 




Tl>^S.V> 



Frran: 



To: 



f^K 



Mr-."FntMl«^r NrAta^ 



Fax: 



Associals Geaeral Counsel 



Date: 



lOtt&M^ i4L^yytHS_ 






□ Uigent 



ET'FofRsfwew 



pBpis: 



j£iiL=LiL±ir-2:Mi 



5/v/or 



M-1 



uJ6L4Jto 



i^ 



n Plaaae Ccmniimt 



D Phase neply 



D P^^Reoyde 




M0tS£C 





* « » 
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GoyefnmeAt of tUe District of Columbia 
Ofiice of the Chief Hnandal Officer 




Offio* of Gcoeratl Coimsei 

May 4, 2005 

VIA FACSIMILE 

Mr.FtaakE. Rodia 

Inv^gator 

U.S. Equal Employment Opportunity Commission 

Pittsburgji, PA 

Re: WaltearThomasv. Tlie OfBce of the Chief Financial Officer 
EEOC Charge No. 100 -2003-00775 

Dear Mr. Rodia: 

I am writiag on behalf of the Respoadent. the District of Columbia Office of the Chief 
Financial Officer ("OOPO"), ia response to the EEOC's request dated April 28, 2005, for 
additional inforamtion conccnung the above referenced charge of discrimination. As you 
know, the OCFO has previously provided the EEOC with detailed information in 
response to the referenced charge. 

The OCFO hereby incorporates by reference herein its previous responses, and reiterates 
its position that tihe OCFO acted in accordance with all applicable laws and regulations 
concerrdag Mr. Thomas' employment Indeed, at no time did the OCFO consider Mr. 
Thomas' age, or any impenmssible fkctor, in determining any term or condition of his 
employownt 

Please note that all of the information and documentation submitted by the OCFO to the 
EEOC is to be ased solely in connection with die EEOC's investigation of tibis charge. In 
addition, die OCFO requests tliat the OCFO'a infOiBiation and documentation be 
maintained in a confidential manner by the EEOC bofli during and following the 
investigative stage, and not be released, to the Charging Party or to tibie public without the 
jpdor vmtten consent of the OCFO. 

Please find enclosed a copy of the job announcement for the position of "Lead Logistics 
Management Specialist," DS 346-1 1/1 -U /1 0. A review of OCFO records indicates diat 
Qxk position was not tiled by the OCFO; and later was removed firom the staffing 

stnicture. 

With regard to the position of "Special Assistant to the Director," MSS 346-13/1-13/10, a 
review of OCFO records indicates that the "ppHcact initially jeleoted for the position of 
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Special Assisttmi (M$. Deborah KnoffXiggins) declined the positioa. Thereafter, Ms. 
Barfjara Bryant was sel^rted to fill fee position The documents requested by your office 
relatmg to tiifi selection for &ns position are enelosed, 

As described m detaO in the OC^FO's previo^is responses, the OCFO nnplemeiitcd a 
Restructyiing Plaii, puxiuant to the CFO*s mdependent, **at-wiir personnel authority, that 
resulted in^ among other things, the elimination of a nmnber of positions and fte 
separation of OCFO employees -who were not selected for the new positions. However, 
all employmffit decisions by the OCFO in this inatt^ w^e made in accordance with a 
transparent, equitable process, without re^rd to an empbyee*s race, sex, age, or any 
impermissible factor. 

Charging Parcy has proffered no sxipport for his charge of discrimination, fe this regard, it 
shotdd be noted thai the OCFO has not stated that Ms, Shirley Gaddy (then age 62) was 
qualified for the |K)sition for which Charging Party ai^lied. Ms, Gaddy was selected for 
the position of Supply Specialist, Grade 9; but die elected to retire from government 
enqjloyment Th^ OCFO has previously provided the EEOC with complete information 
concerning the ages of all OCFO en^Ioyeas who were selected for positions in the 
reorganized office. In fact, a large number of those individuals, including Ms* CSaddy, 
were well over 50 years of age. In any evrot the OCFO has ^teblished conclusively that 
the en^loym^t action at Issue was based on a legitimate-, non-discriminatory reason. 
Accordingly, the OCFO respectfully requests that the EEOC again issue a finding of No 
Probable Cause in this matter. 

Please contact me at (202) 442-8073, if you have any questions or require any additional 
information concerning this matter. 

Sincerely, 



Daryl Anne Miller 
Associate General Cotmsel 



Enclosures 
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Agency: 

Divisioi3/Umt 
Position: 

Serics/Gradc/Step: 
Salaiy Rjuge: 

Area of ConsidcratiGn: 
Opening Date: 
Closing Date: 
Niiiaber of Vacancies; 



Office of Chief Financial Officer (OCFO) 

Office of Macagenient and Administration (OM&A) 

Lead Logistics Management Specialist 

DS^346-li/i -U/io 

$38,068 - $49,038 

Unlimited 

April 3, 2003 

April 16, 2003 

One (I) 



and allocation, asset managcmWp««Q^ diwS^^ traDsportatioa, parimg managematt 

mcimo card ordering. C^^f^^^^^ ,T f^^ ^n^g^nmt, procwmumt and 

pri«itie«aiKlprepai^ schedules fi/wS^^^^'*^^ acconq^Jish. sets and adjii^ .te-tenii 

Qnaliflcitions Reqaireineiits: Applicant miist iiave a mhamum .f^^ ^^ ^f • r . 

a level of difficulty and respoz^biHty comp^e S^^.^ T ^ f ^f *^^^ '^^^'^^ a* 

«cp«ri«oce. Q«i*tlfledc«idrdate.Ztm.rtS^'^^^ ^"^'^ ^^»^ °' ^^^ 

SUBMISSION OF RANKING FArTftlJia.Tk c»ii • 

process. All appHcante MUST resBdnd to ^ « Tj? r "^^^ ""^""^^ ^***^^ ^'^ *»« «sc<* « file evaluation 

desm^e^ecific incidents Of sustained acMev^^mvo^^ ^^*^= 

levd at which you meet the ranking factors aJhSa b^d^^^^. ! ^ "^""^ ^^*^** «^^ 

activities, etc. tbat include tbe desrec to wWdi vo„^!!?^ «tacataa. traanng, awards, outside 
described k 4e ra^idng ^cfaL S iSb^'^^^rr.^^ '*^'?* knowledge, sldlh, and abilities 
complete and accutXI fte beat of y^ WlXirirl???^^ ^"^^^ «^°«J<i ^^ 

FACrOSS MAY ELIMNaTE YOU *iS cSn^ ^J^j^^f^^^ T« ^^ RANKING 

submits may bs bmsU^tsid as eUtn^^d by law or A/;™I«»7 j T ,. ^- ^PP^^^ tmderstamls that any mfermai^h«/tZ 

does nm disar^uOam on ih. h^u'u ¥ ^ctualir t.r^T^^i:':^- ''--^Wmi^., n}uAcn^hDinrict,fCokm^a 
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Raakilig Factors; 

l^^^^Z'Jll "^t ^S""' icmMms, policies, and pitcedents associated wifli real 
tectoques associated witfa atli« si^port sem^cs fm^ti^J ^^^,^^?^,X ^^^^ 
mmtoom opaMons, ete.) 3. Con^jRtosive knowledge of mii^^^Si« :, ^"^^ 

teclmiqties ai^ methods m order to develop/persuadft^eotiate a «rirf^ «mo- «f «™^Q0 
How To Apply: All wErano. mctading OCFO empiojcra must sibmit (1) a itsmui and » Df; 3onn 

Applicattom iBBrt |i. rwavH l by tte dosjng date of a. mnmnamm. «2 M13. 

A„^ ^ wqdre accomm«i,a„,u, i, die wlbad™ pmo«, should coalaot fte CXTO .. (202) 

(2) subnut B claoa fiam orproof of residence at the tim^ ora^K„«ri^» b H"«iucu lor inuposmon, and 




jm^habta by erimiiietpmuibkiimmmu to D.C Ouh 22-2463 a ^ifJi * /. f^*'' '^'^ submmtg wtmtt mamriak org 

In act^a^^Ja^ice with ih^D.C Uumm Ml-r^isActafign ... ,, . , ;^w n ^ ^ ^ 

Jce. ..... dtscH^,^. en ik. h^U ^f ac^mia p^r^ftt clrl'J'''"" JfO^M^. nJ^Aa")theDis^.,^Colu^,,, 

fikiee ofmidmce m-bmrnm. IMsa^imifuah^ m viohi^of'h- 4^ LiTji , ^'f''='^''Wf»«^m, tiimbtlby, sawet ofincom, or 
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JOBANNOlli^rK!\IENT 
VAC.VMCY MB-RS-WA 033 



Agency: 
Dm^ioEt/Unit: 

Position: 

Serics/Grade/Step: 
Salary Range: 
Area of Coosideration: 
Opening Date: 
Closing Date: 
Number of Vacancies: 



Office of Chief Financial Officer (OCFO) 

OfSce of Managcnaent and Administration (OM&A) 

Special Assistant to the Director 

(Logistics/Support Serdces) 

MSS-346-13/1-- 13/10 

$6QJ49 ' $79,264 

Unlimited 

April 3, 2003 

Apiil 16, 2003 

Oned) 



Posttioa DescriptfoB > The incombcnl is responsible for mmtum tbe director in vhnnme. devel«nm„ 
and mplcni^g all logistics mi support semces activiii JlJ support S t^e'S^or^SS 
mcluding sack sorvioea ^ space mamg^ent, key c^ntn.; pe«0Bal ^4 mL^^r^S 

procurmeBt, ID badgmg and kastles card xmmgemm, safety aiid security oooration. soeciaJ bv^« 
^d^ement, asset maoagermmt. publi^bing sovices. supply mamgeme^^^^c S^^d 
equi^sm^nijmtenancc. property disposal, fleet inaaag^Lt ^trm,.^on^S^d^^^ 
direction for Uie plaimin& development, coordmation, lid iaqjkmeSTS^ es^aS^iS^w 

plaanrng and coordmattoa of sumjort services mofectR TJflL«T.«T,i- c ♦x, , .,17 ."^r^ ^^ 

assets toou^ut the OCFO. Cooidiaateg special events and o vers^^setTSS^IL^f 5 
equipmeat for OCFO functions. oversees ms sst up of facilities, fenatare and 

? W^^'^f T^Pr^*?"^*'* ^^*^^' °*^ ^^^^ ^ ^^^^^ of °i^« 3^ of specialized omerience a. 
a k^cl of difficutty md re^c.i.ibility compamble to fie ^^ low^^^^T j^Ztlt^l 

PLEASE SEND AS AN ATTACHMINT TO YOURfiXSimffi and APPLICATON. PW 

s.^ms m^ o^ in^agm^ m alhmd by h,v or Mi^^Zlt tniZf^^' .^^^ ^^l<^ that my otfbmatkm keM^ 
orgamatkm to dtmsifgauin. mrsmr.el staMw ^w//«r wC, Y^f*'/""'^ t.tjarc^m,a agimdmi, and other imiMduais mid 

pl^ ^resU^e or business ^^^^i^T/'SLr^il^.^lS^^ f ^"--^ - 

ifer^sament dpmmns m tkt basis <fcnyproi^ct«i cmgmytspwhM^ derated. Viakters wdt ^ sutj^^t to d(sciptmao> <icthn. 



■■^'-'Ml 
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descriibe si;ecific inddaits jf sustaineii achievaneala Shorn your experieace that sfaow evidaoce of the 
level at which yoa meet the ranldjig factois ihat have hem detenmned to be of bspottsme for the positioii 
for wMch yoa are applying. You may refer to any eacpedeoce, ediocstion, traiiriEfe swards, outside 
activities, etc. tiiat mclu^ tjie degree to which you possess the job xeMed knowledge, aldJQs, asd abilities 
described in fbs laoldng &ctors. The inlbimalioii given m respoose to ^ ranking factsra shouM be 
ccmplete and accurate to the best of your faiowledge. FABLUBl TO RESPOND TO ALL RANKING 
FACTOES MAY ELIME^ATE YOXJ FROM CONSIDIRATION. 

Rsjfepg f ?<^t<>f t' 

1 . Thorough knowl^Jge of the concept practices, regulations, policies, and precedents associated with real 
estate mm^gsment programs. 2. Knowledge of the prijacipiss. practices, regnklitms, policies, and 
teohmques associatal with otiier support services fimctioiis (e.g., property managaacieQt,salbty. security, 
mailroom operstioaa, ete.) 3. CompreiheaQsive knowledge of mauagemeutpdncipies and project 
mma.g!smtmt piocesaes. 4. Strong interperatmal akiBs and knowledge of wiitten md mal communicatioai 
techniques and. methods in order to develop^jratsuade/aegotiate a wide range of technical and . 
izcplementatlcHi issues, and to sohdt or provide in&noaiioa in a highly effective and artlcukte manner. 

How To Apply. All ^jplicants, inchi^ng OCFO employees must submit (1) a resume, and a DC 2000 
aojployment aiiplication, which clearly indic^dss the vacancy announcexoent nunsber and the positios title 
for which yoa are applying, and (2) a separate attachment addressing all ranking fectors. hitwnal 
;£^pHcasls must also attach m applcs&ou baaafflanltal fenn. Submit documtaato to: IWana Brooks, 941 
Norfc Capital Street, N,E., Suite 12Q0, Wasfaingtoaa DC, 20002. Fax number: (202) 442-6413. 
AjqjMcations mMMjCSS^^ by the closing date of the amiouacanent 

Applicants who require acccaimiodations in flie application proctss should contact the OCFO at (202) 
442-6523.' 

District of Cohimbia appJicants who wfeh to claim preferrace for eraploymest with the OCFO must 
submit the "residency preference for cmploymeiit' ♦ form, BC2a00tp, or proof of D.C. r^idence 
with the applfi^tioii. To be granted prefisrence, an ^Hoaat must: (1) be qualified for flie position; and 
(2) submit a claim fbna or proof of resideace at the time of ^pHcattoa Except fer en^loyees entilled by 
law to preference, preference will not be granted ualew the claim is made at the time of application. 




Emplt^mmt with iht Dimtct of Columbia q^ tfthe Gki^Fmmcial Office (OCFO) is at thepl&tsun of (he Cki^BfumaS QSker. A 
hadkgmmid ievtsttgtakm is nunuiaUiryfor M OCFO em/sle^^. The OCFO t an egutd apportmt^ mploya: Appli&mts msdmuaui thm a 
fi^su3^mmmsBiypmi^th^q^UiMbmme^begram^fsrtuaMrbngdm»^<irf& Cgds !- 

61 7.1 maj « Jaj. (I^i Jiyll Ai^Oosmt mdemmds iM th* maimg ef a foist sttstumtt arei/ar sa^tttbtg m^m mex&kib are 
ps^ska&k by criminal pawitkspitrmmt to D.C Cadt. 32-3495 U m- (139! ^^. Applkmt md0raemds that any bfom^mn Im/skc 
siUfm^ma^ bemvesti^led as tdlawed by lav or Mn^fsrdi or^. AppUamt cmsmu w Out relmss of i^smmtan regt^^g hk^er 
m^mWtyM LMrkt of Cekmhia govemrami mpk^flmm bji ^firyers. sckooh. law offimstmm agmdei, and oUser Mtvidueh md 
arga^lMlims to tnnsriffiion, ftrsonnd siting ^edsHsts, and oiker mdhortsd mplaym if the Distrkt t^Columbm mvmm&l 
Applii^ut C£f/^es ttm, to iha best sif his/her kamvltd^ md beli^, dl sttOemenis are u-ue. cm-m md eoa^kut. 

In accordant ^ith the D.C. ikmim RmsAai^i97?. as .^,mmied. D.C Odi sectiOA i-25m M «, f'theAct") theBisnict cfCdmnbla 
does not ducriMumta on the bam af .^stuai or percsivM: race, caiar, reUgkni, mtUmat orlgtm. ssa, age, mca-ttat status, personal 
appf^Oiioi, •j.iMni j.-lMtaiifm, fahti'ila! status, fmnity respoiaibtiities. luaMcak^m, poUtlad nffiliaUon, dlsabilty, source ofinmrm, or 
placa i/resid^uae arbusbtess. DiscruntmiiiM in ^:.,Mott oflka det will not be mlermed. Violators wiB be subject ta disciplMary actim 
Harassmsnt ofparmns on the hasa a/at^pnitectid categoty is prohibiitd. 
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WORK 



^^MiMijjiLLi 111 iiBiijiM sa^aisis 
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aKNOUNCEMENT KO: AD-RS-MA^33 

?^i?F^- SPEOAL ASSISTANT TO THE DIRECTOR 

SERIES/QRADE/RATIWG: yss^8-13/1-l3/i0 

Deborah {^cfWJggJne 

SShI - 258-04-8m ^°^' C^^ 494-9843 

12817HiiiilerkookDr Worte (202) 927-6S90 

Woodbri^ VffgCnia 222 92 n i. i. , «, ^ 



IffniaLtfan 

SDUCAHON 

Compute Teehaoiogies, QaytDii Slate .^^ 1. 

«Leei^fe^oaalLeadershlpX>evelcpB«ntSdiool, 19SS B^aroegree 

Higli SgIioq J DipJonifl, Jon^ Cotinfy fiSgli, Gay, GA 1 975 



0SA 101 SftFrttrmf 

CertiSedPttjfes«roaaJPiro|jertySp«aafist ?5|P 

StandaiiiftopatyBookfiysteCT-a^^ ,^ 

2f^I^^-onalAimimsf,mlonaM]^I^ . ?|^ 

Advanua Nda-Commissjon OfScer Coww , ff* 

l^i and Or^dz^onal Supply Course , ff J 

S^ctiv^mitii^ Class ^^S'* 

Prin^t«rf«siifpandX5eveIopmeittComse Jff! 

snwO Anna Ajaaoieis Couisft *^" 

UnltSiqjpfyCooise 1^*1 

FrofessJanaJ geeognltloit 

DECORAWOHS/AWAfiBS 
1991 SROJSfZESTAR 

1S1 Slf,oSS^°^';!r^^'S^'^™N OF KUWAIT 
,^f« ^S^ COMMENDATION mIwlI' 

1977 ARMY.GOODCOWDUCT(8) 



^i/04 
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ANNOUNCEMENTMO: AD-^-MA-033. 

TITLB S£RIESr SPECL4L ASSISTANT TO THE DIRECTOR 

SERIES/GIUDE/RATING: MSS-346-13/I'- 1 3/1 

HardwwK JBM acd Compuabh PCs, Las«r & Impact Printers^ Sun Woricstatioiis 
Software: 

WINDOWS OPERATING SYSTEMS 

WINDOWS NT 

FORMaOW 

MS-EXCEL 

MS POWER POINT 

OFFICE 97, 98, 2000 

U^I?/^S^?j|?r^2£l?'^^^^^ PROCEDURES 

,tttfiZ}i^^ ^^^^ LOGISTICS SYSTEM - $4 

LMIS- LOGISITC MANAGEMENT INVENTORY RV^TTKJt /qtatc neaAa-*,.^ 

SARS ^ SUPPLY AUTOMATED Sf^^STEyf^^^ 

ILS - INTERORATED iOQISTICS SYsSt DEPARTMENT) 

^?S^ 7 PURCHASE REQUEST ELECTRONIC SUPPORT SVSTPm 

l3|«nleii43e Detaib 
Positioii: SOiiplsr ^stema ABaljrst 

Employar: Bweau of ATcofeiiL Tobacco & MPMvm/ rt'tn L^™ u . ^^PetWesic 40 

20225 ^ ^" * OTwwa-ua, 650 Massadmaetcs Ave, Waahiigtoii. DC 

Svpexvlsan Greeeryf&rkBr (210)^747^5 




aana p-odiwioa wlfli, ^4 b^^° °''^'^" ' -=■ ' P""^'^' ■^'-•m^ Branch brieflat =n 



j5/0j[ 



/*) 
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PosTtJon: Stippfy Sp&daMB^Asm^ Catalog er 

Bate of Empicy«; Oct 1599 - Oct 3000 Salary: $47,000.00 (aimuall HoursPe Weab M 

Employer.' DIA, Boiling Ak face Ba«, Washiagtaa, DC 20340-3205 '^''^^^ ^^ '«». 

Sup^visor: Preston Joae» (302) 231-M«g 

cSS^n r.nS'^'ff ^^f^^*^ classify ^msbaied on dascxiptirSSS 

Fop^a^^diiveit^IahoMpn«i,^4,elS^g^^ 
hazardous items, I utaizfid ate Iiitegraifid I^e^ 

Coaitactiiig Office. TiatmogaSBdtheESiw-ihL i3J;i^^Jj^^ ^^f^) ^ ^ 

forms, admimstativ« si^^pjfcs aadeSe^^S^' ^^^P''****'^^^*-"*"^^^**^^^ 

the oSlce fetiaasives thmi I aan a*« h« ^, ^j , "jy givmgme the coafepaol; i?i4iai 



JQ/04/20OS 
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SSil^^/SfnLf^S^ ASilSTANT TO tm DmCTOR 



Bfl te cpf Ladlna (Gbu ATiuaiw »,»»« riJ ^ pr^ama laoeis. manifest, Govfemirwnt 
and -cSt mS St^SiS^^^ dallJl 

Phjslrig, «rf rnjrovimenfe to curmnt syate^TTSSSttTnte^ *^°®''- 

and externa Ops manaceis and Rhimfin^ iTl '^"™^ wrth fntemai fM manageis 

message. I a^^m^?mem S^r,!ffS?'^^^ 



PositloH; Transportation Cooirdltsator 

Date of EjM^sIojfxiwK ISfi»wja|jek^ 058^ Oc<«ibi.r laoQ 

Hours P«We^- 40 October 155^9 SsJarp: S40,00O,0O (aijaiial) 

^Ployer: Djwtaeifl Of State, SA2I, S|,riatod VA 



commands woddwlcte.ix8vfa^fl«SL<^w,^X,^ of INSCX)M saberfiBgi^ 

appropriareiydafeadaadaotedupoa T^Zt^Ir^^ ^"^ '" ^""^ ^ ^^^ Were 
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Podttlon: Senior Su|}|ily Sffirpant 

Date of Brnpioymeat! Sept 1995 -Nc»vJ997 Salaiyi S5S,500 (aimual) HotasPes Wafc40 

E8q»Joswt VS Amy, HQ, USAJNSCOM, Ft Belvoir VA 22060-5246 

Supervisor: Joha l>Igado (7B3) 706-29S3 



ANNOUNCEMENT NO: iy>-itS-MA-Q33 

TTILE SERIES: SPECIAL ASSBTAHT TO THE DmBCTQR 

SEBJES/GRAimJSATJNGt MBQ-346-U/hl3/lO 

I managed 32 anfiomaiediiacd receipt valued at ovar ^5 laiifflou, I supervised tmmp&soonei ia 
research, preparafion aad.edStix^ of all trunsajtiaas for siqjpori i^aiis, I monitor all |«op«ty Katmg 
and ansiwed their accuiacy tiioiigfi tinuslypr<>^ 

connnanders m tiie use and mcopretsiioa of ctnieot regulaJianB, I pro\^ded ttalning. giridancc to 
iM^n^^f fSIfT '"^^'**^ 2nd opaaiiaas ^yteui. J ccardluated ovar four iJi^'or 

J^-I^"*'^i^^*S'^^f^ '^^ Whifoafi«gnadtoiasCOHIaJway»c«aSSZ^ 
Jog»stK3 standarf df reciaviiig to oimU soow of 99% 

evdiMimaaiassessaieiaamcairiagiysleotai^ 

milestones. S«pixj^tiieprg.aratica of tesftpkas and pupated m 

pap«s fer preseaadon to Mgh«r mMty. ConAicted dte ^search aod^^rioScs 

requaremente, aiid change proposals coiic«niing system wqxmemsnis. 

PoMoa: Sesthr Svi^fy Sfitgemt 

^fJ^f^T^^'-^^^^f^'^'^^^^ S^aiyiS5fi^0,B0 (annual) HbiiniPerW«fc40 

Employer US Amy, Ajcrfc Support Biigarfe Ft WMntwIriit Alaska 99703 «-w«=icw 

Position: LogJsttcsKCOIC 

Date ofA=tf"^S^ce:^19Si^ Nov 1952 Salary: $56,500.M (aimiial) HotimP« %r^- 40 

I assijed the Regioii Supply ^d Prope^ Book Office m ^ logisiicai matteis pertainkg &j 42 
su^idte element located fecBgJiom Soutfa^tai^ UtM States^ Pu«to M^^lSfic 

mi pr^arod reports potaiatog to sensitive item^, GSA and mcacal motor vsWcie. I conducted 
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Command Supply Inspect!i3EL I was respoiisible for tfac cBange over fiom tfie Manuel 
accounlabilily to Qie sEtomated system (SPBS-R) mth 2aro cfowa timi. I provide assistance t© 
the commandera ciuiiaf chaogs of conmiand ajvectorieg, I was hazid chosm by the Conanaadlng 
G^i«il to pmBma sJl aiSss of a groi^ level S-4 la the absmse oft logistiai officer, duriiig 

C^eration E>«at SW^ md Stmm. Duties also imlmkd mat annorcr, class A ptacfaismg apot. 

I psejarBd aJl logisiic stsim rsforts fer higher headquartera, tad I tnatntaiaed Manuel pa^sa^ 

book cffiJompa^iBf the re^aabilfey of maictainiDg m expefidaHe/aoQ-cxpaidable ctocumeat 

registEr and jband iwseipts. 

As ttifl senior supply ;«! casfc I jjisrfomied several coHitesrai ftmctiaas amuJtan««i3diy. 



I)ebaf9li KJttoieP-Xjggiiii 

AhJNOUNCEMENT HO: AD4cS-MA-033 

tnXE SERIESi SPECIAL ASSBTANT TO TBB DIRECTOR 

SERJES/GRAJDE/RATING: MSS-34<5.I3/I-13/10 
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Tiiae Swiflff Sp£ckl AssistBat to ^ Director 






Box 3 
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Aiajou»efflaeiitNo;A15-llS-MA-033 
TMeScdea: SpedilAsiistanetoftoPitBctor 
Sedes/Orade/Stsp: MSS-346- 1 3/1-13/10 

3. Coagsra&ansive Ia30w!a<lge of JDanagemeat principJes and pitgect inaiia|«meBt 



ao2o 



i have Ii^ to oianpiito qtrantltetive a«3|}owBr rsqttilremeala ferDAprogrgma And r 
h&v^wnewed fomsastod positioii tequiBmeaB for &ese pngimM lad amlied 
establi^gmdeilaes k maldng compntelio^ 
iwagalaflonfijsliaf. I Imve stadias iBJipweraadeqaiimeat survey mwrta 

^wmma&tfoMtotarajtt^ I l»ve conducted 

fejibi%of e«abUto««. camoimm i««pnWoa oS^SSIfS I 
Miisted ffi theprt^iare coojdhj^aaadpiibllfilifls of umt suthodzitloa documeS I 
hawlwdlJftrespcasiblHtyto ttpg^deounnH^iatosei^ioe support agcmaeat of ^ 
to j*flwt fee cteges that m^afbst fli^ aHHiy to complet^^ 



umte 
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Deborah. KnoS-Uggms 
Asmommnmt lhtM>-M-^iA.-Q33 
TkieSeriesj %edalAiasistaiittotheJDirector 
Saias'G»d«/Siepr MSS-346-13/1-I3/10 



4. f^mMe^mmlBmsidhu:mMgtofy^Um8xd<^cmmmicaam 
tscimqma and mefiiods k o«i«r to develop^Kaaisda^as^sdate a wide tange of 
mc^asimd mp^mmt^lifm issam, sad In wHdtorpiovidi iafiamatiMb a 

^tivB ffliJ aamiiaicatloii is s daily raquixieawait As a team kader, I commmrfcate 
v*hmytetmmemb«iaaweaaawithoaicr«,-woric©soaidaflyb«filc. Xhavebdefcd 
cc®Biiaiidi9K.daBctf»»,aadco-wadai*ontogiidc^ IhaveiiadtodeaiwiS 

ouai^«5 ofrarious levels, a^re^ 

aaBsiuoHiiJiaoaouts. ^ J^v© Had to isaaf piqf «a BMaagBis Ofl ongotog stafti* of tatrfeatt 

liavi «Aan«diny ffiral camiixaiiicalmsW&.bylia«SsfeIJy t^ 

and military studies to iodude coinses in puhSc gj^kbg and jM^Z^^™ 

^r.fj?.^'^'^'^ !^?^ a^saismeaiof units needs, md provided feIfow.«pSSSe 
visit to sastam una logistics pwgianis. uF^sisance 



05/ 
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1"''^' * i^^i. _ .^.^^ 

/ ;2 ^^O'l'OYMENT APPLICATION ***■ 

I Pisntion lilliii_liiii.i|_i ij _i' 1... j' J!. J , T"*! ' '"^^^ T 

hi] i i iiiiiiM|^Si^ f ^^fnTn^^--"' ^ li i iiiMili lwMlBBMB"ii 

f'"iiiiiii i ii i ii^ ffl i i iim M iSaa^ ^^^^^^^^ ^ r -- .?I^ -^^^^^^^^^L — 

Read '-— ^'J 

. __ OS Mujut Qum*r Cf«fii K^. 




oo/04/ 2qosC{B gQi] ■.§lBlcm>QiFm^^\- Docunft§fiJi^:|jjppfl|lf d 04/02/2007 Page 75 of 78 ^ 
I rm VACA>cr AmmcBmm must be attaoieo to rHJs mua.-nqN, Use AsmmauM sme^ to im cmma. wosk Bxesmnag. "*^"^^'^ 



tPS^S^r os^ MOST up.i..RV^m PQsmow.- 




Piaca'an "X* Is tilt proper tOaaoi lor each i 



ibebw. 



rf^adbevwtjmaw. hii|o.Je«ai, ynuem «}« bb c«nal<fer«< for Ditirw* job*. '«r iB. «w. iww. and difammmv, 1 






I 



t^^^^^' '^ H.- «IVE OCI'AaS ON A SEFARAT1E SHEET OF PAPEIL Pbr ««cl. .id*tl«„. wri„ u«. ,; ^. 
^ atofjW 3} plost ^vtiAaiav 4J eomt: antt SJ aatm uHm ly At earn, ' 






" '" ' ''''■ W W * .. * T i n , i» |, ^ rn ^ ^ 1,1,1, , II I |. II I j 



mMmm 



vwU be nsjiitted to abaiit widtiXS of r&alify sad anptoyniiBt a^kitsfitK. ='>^. n eject*!, yoi, 



Ar^^^^^^^,^.^,i^, *'-.^«.-'//A*C«*«««/G./»«^«,,«v.«««,. lc«t,I^Uu,taU«l««.f„,fc«^edt.«rfb=!Htf, 






I DaTI sP: 
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The District of CaloMbla Goviraaient 
Mesidency href ermce for Employment 



^ Staployme^ Appla^ou) 



-w. «us i.^ . c.-,^"r:s;^t:t £:^ir""" "" -^ '■• '™- 



5cr4c^ or the S-iaoaf ej3 
^ tmi^f this fonji h cainpletei ai 



liSM arm is to be med cm and raJjialtted ^lih «.^i, ,™,« - . 



^;TrBCK 



Om^YaNRfflrxgEBPrLmiCTur^ 




^O^ 




STAnauMTO 



i^-S^ -JT 













4^cAin 



^i^SSs^iS^ .^ i 




o 
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SUPPORT " iio26 



Barbara L, Bryant 

ISa) 26th Str&^t. Northwest 
WasWngfton D.C. 30007 
202-316-5521 

Aprtt 16, 2D03 



Ma. Tw^na Sfooks 

DIatrfct of CofumWa Government 

^ M IP^'^^f™^"* ^""'"^ ^'^ Hy^n Capital 
941 N«th (^ftol Street. Northeast. Suite Nte. 1200 
WasWngtoo DC 200002 iwiw. i^iuu 

Referanca: Vacancy No, AD-RS-MA-GS 
Spadal Assistant to tl^ Df factor 
(LogJstfcs and Support Services) 

DearMi.8foo*cs: 



the mstrktafCoiuitm. R«sourca Mana^ment (OFRM), aovemment cS 

functions. adn,JriistratJon.<:^eratiom.fli2^ St ^ ^^' *P*=^^' "'^'^ ««^ 

haveS2^?r^^^-rp±r-r.^^^ «'-nan.lron.ent.n«^, 

tha ^cffltiee mafr,tenands and rmA^^^^^^^^^*?^'^'^^' and dfmctton erf 
pertaining to flie Agant^a non-go^^ S^ol ^mtm. lowersaathedai^operatlona 

maintenance work, fn accorcbnca with te ta^T^n^ !!. ! anticipate the requirements for 
Installation by and parfomiaZ ofCSSfa ^^^ need, and manage the scheduling 

aganc/s project manager or, a facfliSfil^l f^^^'StM *" ^^^' 2002, I vi«a the 

compteted on tee and under tJU^t ^"^""^"^ =* «^s contractors. This pro^t vma 

^ZriKT^U^fi^^^^ ^ f-;«va Director on various 

budget, and ffnancW position. V^^^^%,f^ ^ T^^ ^^^^ '^^m to fta 
oversee, siij^^. and coordfrS SSi^ri^Sr *" "^ '^^^^ ^^« otter imaa I 
(mnsgemeni; purchasing cmds and ^Ss «*2 .f ' ^^^'^ management, access, feet 
apedal eventa. ft Is hp4m for me t?^SSiTff '"'^ ?^?^ manaSt S 
In mi? scheduing and acquisition. ^ ^''^^ ^^^ ^ aftemative and to be flexible 

My oversljw (s draa araj hareiMo ivflh twi*l^ iL?^^ slluaBora, a: mcjufred 
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